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 Replace light bulbs and tubes; clean chalkboards, white boards, trays and erasers; empty pencil 
sharpeners; clean tables, chairs and floors; wash windows, blinds, counters, sinks, and walls 

 

 Perform general grounds cleanup, including picking up paper, trash and debris on grounds areas, 
parking lots, playgrounds, athletic fields and other assigned areas 

 

 Move and arrange furniture and equipment; prepare classrooms, gymnasiums and other 
facilities for special events or meetings as assigned; set up and assemble chairs, tables and other 
furniture and equipment; clean up furniture, equipment and debris following these events 

 

 Report safety, sanitary and fire hazards to appropriate personnel; inspect playground 
equipment for safety and report hazards as needed; perform minor maintenance tasks such as 
removing graffiti, repairing furniture; report need for maintenance and repairs to supervisor 

 

 Participate in the thorough cleaning and restoration of campus facilities during recess periods 
 

 Inventory, order, store and distribute custodial supplies 
 
Train, lead, and provide work direction and guidance to assigned custodial staff OTHER DUTIES: 
Perform related duties as assigned 
May be required to perform minor site maintenance duties based on the issuance of a tool kit 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
Proper methods, techniques, materials, tools and equipment used in modern custodial work 

Modern cleaning methods including basic methods of cleaning floors, carpets, furniture, walls and 
fixtures 

Proper methods of storing equipment, materials and supplies 

Requirements of maintaining buildings in a safe, clean and orderly condition 

Appropriate safety precautions and procedures 

Proper lifting techniques 

 
ABILITY TO: 
Communicate effectively with students and adults 
Train, lead, and provide work direction and guidance 
Perform routine custodial activities at an assigned school site or facility 
Maintain buildings and grounds areas in a clean, orderly and secure condition 
Use cleaning materials and equipment in a safe and efficient manner 
 
Operate a variety of custodial and grounds equipment 
Maintain tools and equipment in clean working order 
Move and arrange furniture and equipment 
Observe and report safety hazards and need for maintenance and repair  
Understand and follow oral and written directions 
Observe health and safety regulations 
Meet schedules and time lines 
 
EDUCATION AND EXPERIENCE: 
 
Any combination equivalent to:  sufficient training and experience to demonstrate the knowledge and 
abilities listed above and two years increasingly responsible custodial or similar experience  
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