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personnel, certifications and registration, hazardous materials, pupil counts, inventories and others as 
assigned 

 
�x Direct the investigation of accidents involving District vehicles and students; prepare related reports 

and documentation 
 

�x Direct the design and implementation of an overall in-service training to drivers in accordance with 
certification and established training requirements 

 
�x Oversee vehicle selection and purchase activities, and the purchase of fuel, maintenance and repair 

supplies, materials and equipment 
 

�x Communicate with other administrators, staff, school site personnel, vendors and outside 
organizations to coordinate activities and programs, resolve issues and conflicts, and exchange 
information; confer with administrators regarding student behavior issues and disciplinary actions 

 
�x Develop and prepare the annual preliminary budget for the Department; analyze and review 

budgetary and financial data; control and authorize expenditures in accordance with established 
limitations;Bll in
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